	Timings
	Lecturer/Trainer activity
	Student activity
	How Learner Progress is checked
	Resources

	Approximate durations not precise times
	What the lecturer/tutor/trainer will be doing to manage the learning process effectively
	What students will be doing to help them work towards achieving the learning outcome(s) that this activity seeks to promote
	The method(s) that will be used to assess the progress of students towards achieving the targeted learning outcome(s)
	The resources used to run the activity

	30 mins 
	T to introduce discussion and presentations and how they are assessed.  T to distribute marking sheets for discussion/presentation for peer assessment and justification.  T to distribute a variety of source material or ideas for S’s to construct their presentations.
• listen to complex information and give a relevant, cogent response in appropriate

language

• present information and ideas clearly and persuasively to others

• adapt contributions in discussions to suit audience, purpose and situation

• make significant contributions to discussions, taking a range of roles and helping to move discussion forward to

reach decisions

in a wide range of contexts, including those that involve others who are unfamiliar.

	 S’s in small groups to prepare for discussions and presentations in a wide range of contexts – to others that are unfamiliar.  
	T can distribute Awarding Organisation observation sheets for S’s to complete for peers.  This allows S’s to appreciate how they will be marked in a discussion and presentation.  Tips for presentation should be given to S’s – cue cards etc are an excellent way to avoid S’s reading from board.  Similarly they can be used for definitions of words (technical language) S’s are unfamiliar with.

S’s to justify why they allocated marks or made particular comments.  A short activity using non-verbal communication can illustrate the importance of facial expressions and body language, similarly set up 2 S’s to be antagonistic to assess how S’s adapt discussion etc.  This will also address roles taken during discussion and how to move a discussion forward.  
A contribution checklist to be completed by each S’s could be produced to encourage S’s to participate.

	Any contemporary material – e.g. Budget reports, euthanasia, drug use (Meow Meow - Methedrone) 


	30 mins 
	T to distribute various types of text for S’s to:

• select and use different types of texts to obtain relevant information

• read and summarise succinctly

information/ideas from  different sources

• identify the purposes of texts and comment on how effectively meaning is conveyed

• detect point of view, implicit meaning and/or bias

• read and actively respond to different texts (for example, reply to each point in

a letter of complaint)

in a wide range of texts for different purposes, on paper and on screen.


	S’s to compare a variety of texts and identify the purpose of the document, how the document has been written to convey meaning etc.  This could be a carousel activity that S’s circulate around the room and ‘grade’ documents set out on tables.  
	Weaker S’ may struggle with interpreting the purpose of documents - they often describe the content rather than interpret its purpose.  Simply getting S’s to question who, what, where, why of each document will stimulate discussion and consideration of each document.

S’s find it difficult to detect point of view, implicit meaning and/or bias – many S’s lose valuable marks here - 

 Reminding S’s to read the documents carefully and focus on their precise wording. 

Encourage the use of Highlighters to ‘pick out’ each point.  
	Any contemporary material – e.g. Budget reports, euthanasia, drug use (Meow Meow - Methedrone) 

Who – wrote it, who is it for, who would read it?
What – what is the document stating – what is the purpose of the document – what key words are used – what are the main points?
Where – does it state a particular point, where would this type of document normally be used?

Why – did they use that particular point, layout, font, language, why is it effective?

	30 mins
	T to request S’s reword text used in last session and adapt for a different audience.

• select and use different types of texts to obtain relevant information

• read and summarise succinctly

information/ideas from  different sources

• identify the purposes of texts and comment on how effectively meaning is conveyed

• detect point of view, implicit meaning and/or bias

• read and actively respond to different texts (for example, reply to each point in

a letter of complaint)

in a wide range of texts for different purposes, on paper and on screen.

	S’s to compare a variety of texts and identify the purpose of the document, how the document has been written to convey meaning etc.  S’s will then reword documents/text and adapt for a different audience – e.g. newspaper reports and Home Office reports on drug use could be adapted to be suitable for a teenage audience.
	Requesting S’s answer the who, what, where and why in the last session will encourage obtaining relevant information to adapt.
Encourage comparisons of views and bias – bias can be difficult for S’s to understand examples could be provided by T 
T can utilise the opportunity to report or letter write – using information from documents ensuring relevant information is included.
	Any contemporary material – e.g. Budget reports, euthanasia, drug use (Meow Meow - Methedrone) 



	30 mins
	T to follow on from last session and request S’s produce report/letter using information gathered.

• present information/ideas concisely, logically and persuasively

• present information on complex subjects concisely and clearly

• use a range of different styles of writing for different purposes

• use a range of sentence structures, including complex sentences

• punctuate accurately using commas, apostrophes and inverted commas

• ensure written work has accurate grammar, punctuation and spelling and that meaning is clear in a wide range of documents on paper and on screen.


	(S’s will reword documents/text and adapt for a different audience – e.g. newspaper reports and Home Office reports on drug use could be adapted to be suitable for a teenage audience).

S’s using information gathered from last session to produce a resource, report/letter using information provided.
	T to remind S’s of the importance of organising their work to ensure they address sentence structure and use of paragraphs.  
Many L2 S’s get marked down for incorrect or no use of apostrophes. A recap activity using bbcskillswise could be a good refresher.  Spelling is a serious concern – words from source documents are commonly misspelt.  

Many S’s are struggling with spelling and punctuation - SPAG are worth 40% of marks therefore it is essential that this is addressed.
bbcskillswise – words – grammar - contains many grammar activities The use of the worksheets or quiz (if access to the internet is available) can help support both staff and S’s.  

	http://www.bbc.co.uk/skillswise/words/grammar/punctuation/apostrophes/
http://www.bbc.co.uk/skillswise/words/grammar/


	30 mins
	• present information/ideas concisely, logically and persuasively

• present information on complex subjects concisely and clearly

• use a range of different styles of writing for different purposes

• use a range of sentence structures, including complex sentences

• punctuate accurately using commas, apostrophes and inverted commas

• ensure written work has accurate grammar, punctuation and spelling and that meaning is clear in a wide range of documents on paper and on screen.


	(S’s will reword documents/text and adapt for a different audience – e.g. newspaper reports and Home Office reports on drug use could be adapted to be suitable for a teenage audience).

S’s using information gathered from last session to produce a resource, report/letter using information provided.
	T to discuss the use of accurate formal letter format – including sender’s and recipient’s addresses, salutation and complementary close – all of these are required to make the letter functional – many S’s lose marks as they often leave one out.  
Structure of writing for letter, article and report with logical sequence should be addressed.
S’s lose marks as they often move between first and third person in article writing – an example could be given by T to demonstrate.  

Homophones are a cause for concern – again a short activity could be devised to address this.
	

	30 mins
	T to facilitate peer marking of work.  T to circulate and assist where necessary.
	S’s to peer mark resource, report/letter.
	Activity to be managed carefully to ensure productive – T could either nominate markers or allow choice as to who will mark work.  Discussion on constructive feedback should be used to ensure sensitivity.
	Feedback sheet could be produced – e.g. for every negative comment– find 2 positive comments to make.

	60 mins
	T to distribute sample assessment activities for S’s to complete individually.  T will circulate and assess progress and provide formative feedback on an individual basis.  T will collate key issues to discuss in final review session.
	S’s to individually complete sample assessment.  S’s to receive formative feedback on an individual basis.
	Completion of sample assessment activity.

	Sample assessment of chosen awarding organisation

	30 mins
	T to have a sample assessment workshop – each question within the sample will be discussed and explained by T.   
	
	Encourage peer questioning and feedback – request methods used and justifications for chosen approaches – offer alternative methods of problem solving – e.g. would you receive a response to your letter if you had used this approach - ask S’s to explain why T used specific approach – be prepared to justify to S’s 
	Sample assessment of chosen awarding organisation

	
	
	
	
	

	
	
	
	
	

	Session Evaluation: Consider what went well, areas for improvement, points to take forward

	Which activities/assessment methods worked well and would be worth using again?  Which activities/ assessment methods worked less well and might need to be amended?  Is there any information from this session that would be useful to record and act on when planning the next lesson with this group?




